
TransportationBenefitPlan
QuestionsandAnswers

TheemployeridentifiedintheAppendix (referredtointhesequestionsandanswers
asthe “Company”) sponsorsatransportationbenefitplan (the “Plan”).  Thenameofthe
PlanisidentifiedintheAppendix.    

ThePlanprovideseacheligibleemployeewiththeopportunitytoreceivecertain
transportationbenefits.  ThePlanhelpsyoubecausethebenefitsyouelectorreceiveare,  
ingeneral, nontaxable.  Inaddition, yousaveSocialSecurityandincometaxesonthe
amountofanysalaryreductioncontributionsyoumaketopayfortheseexpenses.    

ThePlanisnotanemployeebenefitplanwithinthemeaningoftheEmployee
Retirement IncomeSecurityActof1974 (“ERISA”).  Anyresemblancetoanemployee
benefitplansubjecttoERISAiscoincidental.  

Followingarecommonlyaskedquestionsandanswersdescribingthebasicfeatures
ofthePlanandhowitoperates.  Pleasereviewthesequestionsandanswerscarefully, and
donothesitatetoaskquestions.  Thisisyourbenefit, anditisimportantthatyouunderstand
howitworksandhowitcanhelpyou.  However, youshouldnotethatthequestionsand
answersaddressonlythekeypartsofthePlan.  ConsultthePlanDocument, whichis
availablefromtheCompany, foradditionalinformation.  

1.  WhatisthepurposeofthePlan?  
ThepurposeofthePlanistopermiteligibleemployeestopayforcertain

transportation expensesonapre-tax basisand/ortoreceivetransportationbenefitsona
nontaxablebasis.  

2.  WhatbenefitsareofferedthroughthePlan?  
ThePlanprovidesuptothreetypesofbenefits, asspecifiedintheAppendix:  Transit

PassBenefits, QualifiedParkingBenefits, and/orCommuterVehicleBenefits.  These
benefitsareexplainedinmoredetailbelow.  However, aparticularbenefitisavailable
underthePlanonlyifthebenefitisselectedintheAppendix.  

3.  WhomayparticipateinthePlan?  
EmployeeswhosatisfytheeligibilityrequirementsdescribedintheAppendixare

eligibletoparticipateinthePlan.  Ifyouareaneligibleemployee, youmaybecomea
participantinthePlanonthe “EntryDate” specifiedintheAppendix.  However, inmost
cases, youmustfirstcompleteandsubmitanapplicationtoparticipate.   
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4.  WhopaysforthetransportationbenefitsprovidedunderthePlan?  
Inmostcases, thecostofthebenefitsprovidedbythePlanispaidbytheCompany

and/orbyyouthroughpre-taxsalaryreduction contributions.  TheAppendixindicates
whethertheCompanymakesan “EmployerContribution” and, ifso, specifiestheamount
ofthecontributionandtherulesforusingthecontribution.  Bookkeepingaccountswillbe
establishedforeachbenefityouelectandwillbecreditedwiththecontributionsallocated
tosuchbenefit.  

5.  WhatistheTransitPassBenefit?  
AsspecifiedintheAppendix, theTransitPassBenefit (ifincludedinthePlan) may

include (1) theprovisionoftransitvouchersbytheCompany, and/or (2) reimbursementof
eligibletransitpassexpenses.  Transitpassesincludetokens, farecards, vouchers, or
similaritemsthatentitleyoutousemasstransitfacilitiesorvanpoolingservicesoffered
byanoutsidevendor (otherthantheemployer).  IftheAppendixindicatesthatthe
Companyprovidestransitvouchers, youwillpurchasethevouchersbyallocationofthe
Company’scontribution (ifany) and/orwithyoursalaryreductioncontributionsandthe
Companywilldistributevouchersfortransitpasses.  Suchvouchersmightbeintheform
ofasmartcardoraspecialtypeofdebitcard, knownasaterminal-restricteddebitcard,  
thatcanbeusedonlyasfaremedia (ortopurchasefaremedia) foratransitsystem.  Ifthe
AppendixindicatesthatthePlanprovidesreimbursementofeligibletransitpassexpenses,  
youwillpurchasethetransitpassesandseekreimbursementforsuchexpensesfromyour
TransitPassBenefitaccount.  Reimbursementsaremadeforeligibletransitpassexpenses
onanontaxablebasis.  

IftheTransitPassBenefitisavailable, eligibleemployeeselecttoparticipateinthis
partoftheprogrambycompletingtheproperenrollmentformavailablefromtheCompany.      

6.  WhatisthemaximumamountofTransitPassBenefitsImayreceive?  
Themaximumamountofbenefits (e.g., vouchersand/orreimbursements) youmay

receiveundertheTransitPassBenefitpartofthePlanisequaltothemonthlylimitasset
forthinSection132(f) oftheCode.  ThislimitappliestobothTransitPassBenefitsand
CommuterVehicleBenefits (ifprovidedunderthePlan) onacombinedbasis. Thisamount
maybeadjustedeachplanyeartoreflectinflationadjustmentsandotherstatutorychanges.  
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7.  WhatistheQualifiedParkingBenefit?  
TheQualified ParkingBenefit (ifincludedinthePlan) allowsyoutoreceive

reimbursementforyourqualifiedparkingexpensesonanontaxable basis.  Qualified
parkingisparkingprovidedtoyouatorneartheCompany’sbusinesspremises. Italso
includesparkingatornearalocationfromwhichyoucommutetoworkbymasstransit,  
vanpooling, inacommuterhighwayvehicle, orbycarpool. Parkingatornearyourhome
doesnotqualify.   

IftheQualifiedParkingBenefitisavailable, eligibleemployeeselecttoparticipate
inthispartoftheprogrambycompletingtheproperenrollmentformavailablefromthe
Company.  

8.  WhatisthemaximumamountofQualifiedParkingBenefitsImayreceive?  
ThemaximumamountofbenefitsyoumayreceiveundertheQualified Parking

BenefitisequaltothemonthlylimitassetforthinSection132(f) oftheCode. Thisamount
maybeadjustedeachPlanYeartoreflectinflationadjustmentsandotherstatutorychanges.  

9.  WhatistheCommuterVehicleBenefit?  
TheCommuterVehicleBenefit (ifincludedinthePlan) allowsyoutoreceive

reimbursementforyoureligiblecommutervehicleexpensesonanontaxablebasis.   
Eligiblecommutervehicleexpensesincludeexpensesfortransportationina “Commuter
HighwayVehicle” ifyouusesuchtransportationtotravelbetweenyourresidenceand
placeofemployment.  A “CommuterHighwayVehicle” isavehicle: (1) thathasaseating
capacityofatleast6adults (notincludingthedriver), and (2) withrespecttowhichatleast
80percentofthemileageuseofsuchvehicleisreasonablyexpectedtobe (i) forpurposes
oftransportingemployeesinconnectionwithtravelbetweentheirresidencesandtheir
placeofemployment, and (ii) ontripsduringwhichthenumberofemployeestransported
forsuchpurposesis, onaverage, atleastonehalfoftheadultseatingcapacityofsuch
vehicle (notincludingthedriver).  

IftheCommuterVehicleBenefitisavailable, eligibleemployeeselecttoparticipate
inthispartoftheprogrambycompletingtheproperenrollmentformavailablefromthe
Company.  

10.  WhatisthemaximumamountofCommuterVehicleBenefitsImayreceive?  
ThemaximumamountofbenefitsyoumayreceiveundertheCommuterVehicle

BenefitpartofthePlanisequaltothemonthlylimitassetforthinSection132(f) ofthe
Code. ThislimitappliestobothTransitPassBenefits (ifprovidedunderthePlan) and
CommuterVehicleBenefitsonacombinedbasis. ThisamountmaybeadjustedeachPlan
Yeartoreflectinflationadjustmentsandotherstatutorychanges.  
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11.  HowdoesthePlansavememoney?  
ThefollowingexampleillustrateshowthePlansavesyoumoney.  Assumethatyour

monthlyeligibletransportationexpenses are $175permonth, yourmonthlyincomeis
2,500, andyouareinthe28-percentfederalincometaxbracketandthe7.5-percentstate

taxbracket.  IfyouelecttopayyoureligibletransportationexpensesunderthePlan, you
willsave $76permonth, or $912peryear.    

Theseamountsarecomputedasfollows:  

Pre-Tax NoPre-Tax
Plan Plan

Salary      $ 2,500       $ 2,500

LESS:  
TransportationExpenses (Mo.)     ( 175)                0
TaxableIncome 2,325 2,500

LESS:  
FederalIncomeTax       ( 651)              ( 700)  
StateIncomeTax        ( 174)                  ( 188)  
SocialSecurity (FICA)       ( 178)                    ( 191)  
UnreimbursedTransp. Expenses 0              ( 175)  
NetTakeHomePay 1,322 1,246

MonthlyTaxSavings 76
AnnualTaxSavings 912

12.   WhatisconsideredthePlanYear?  
ThePlanrunsona12-monthPlanyearthatisspecifiedintheAppendix.  Incertain

cases, ashortPlanyearmayexistasindicatedintheAppendix.  

13.  WhenandhowdoIelectthePlanbenefits?  
Youwillbe notifiedofyoureligibilitytoparticipate inthePlan whenyoufirst

becomeeligibleforthePlan, atwhichtimeyoumayapplytoparticipateinthePlanand
elect (ifnecessary) thebenefitsyouwishtoreceive.  UnlesstheAppendixindicatesthat
electionsautomaticallyreneweachPlanyear, youwillbegiventheopportunitytoconfirm
orchangeyourexistingchoicesforeachnewPlanyear.  
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14.  CanIchangemyelectionduringthePlanYear?  
Yes.  Ingeneral, youmaychangeyourelectionatanytimeduringaPlanyearby

completinganewelectionindicatingthenewamounttobeallocatedtoyouraccount(s).  
Yourchangeinelectionwillbeeffectiveonthefirstdayofthemonthcoincidingwithor
followingthedatethechangeisfiled.  

15.   HowdoIwithdrawmoneyfrommyaccount?  
DependingonthechoicesmadebytheCompanyintheAppendix, thereareoneor

moremethodsbywhichyoumaywithdrawmoneyfromyouraccount.   

IfthePlanincludesTransitPassBenefitsandtheAppendixindicatesthatthe
Companydistributesvouchers, youraccountwillbereducedastransitpassvouchersare
distributed.  

Forotherbenefits, andforTransitPass Benefitsthat areprovidedthrough
reimbursementofeligibleexpenses, toreceivethebenefityoumustcompleteaclaimform
andsubmititalongwithproperdocumentationsubstantiatingyourexpensestothe
designatedclaimsadministrationrepresentative.  TheCompany hasdesignatedBenefit
Extrastobetheclaimsadministrator. Thedocumentationyousubmitalongwithyourclaim
formmustshowthenameoftheparty/businessprovidingtheservice, thedatetheexpense
wasincurred, andtheamountoftheexpense.  

Notwithstandingthegeneralruledescribedabove, ifthePlanincludesaspecialrule
asindicatedinAppendixA), youmaynotneedtosubmitsupportingdocumentationwith

yourclaimforminallcases.  IfprovidedinAppendixA, supportingdocumentationisnot
requiredincasesinwhichtheproviderofthetransportationservicedoesnotprovide
receiptsinthenormalcourseofitsbusiness.  Insuchcases, yourexpensewillbeconsidered
substantiatedbasedsolelyuponyourcertification (intheclaimform) oftheamountand
dateoftheexpenseandthattheproviderdoesnotprovidereceiptsinthenormalcourseof
itsbusiness.  Inallothercases, aclaimmustincludethedocumentationdescribedabove.  

IfprovidedintheAppendix, theCompanyalsomakesavailableadebitcardthatyou
mayuseinsomesituationstoobtainbenefitsunderthePlan.  Thedebitcardallowsyouto
payforeligibleexpensesatthetimethatyouincurtheexpense.  Thedebitcardworksas
follows:  

EligibleMerchants. Thedebitcardmaybeusedonlyatmerchantsthatsellfare
mediaforsomeorallofthefollowingcategories: localandsuburbancommuter
passengertransport; passengerrailway; buslines, excludingchartersandtours; and
transportationservices.   
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InitialSubstantiation. Youmustpayforeligibletransportationexpenseswithout
usingthedebitcardforthefirstmonthofparticipationinthecardprogram.  Those
expensesmustbesubstantiatedbysubmittingaclaimtotheclaimsadministratoras
describedabove. Followingthesubstantiation, thesubstantiatedamountofexpenses
willbeallocatedtotheappropriatesub-accountonyourdebitcardtobeusedfor
subsequentlyincurredexpenses.   
RecurringExpensesAfterInitialSubstantiation. Aftertheinitialsubstantiationofan
eligibleexpense, youmaybereimbursedforsubsequenteligibleexpensesviathe
debitcard (i.e., fundswillbeallocatedtotheappropriatesub-accountonthecardfor
usewithsubsequentlyincurredexpenses) withoutadditionalsubstantiation, solong
astherequirementsdescribedinthefollowingtwoparagraphsaremet.  Ifthe
seller/providerofthetransportationservicechanges, thetimeperiodforwhichthe
transportationserviceisusedchanges, ortheamountoftheeligibleexpense
increases, aclaimmustbesubmittedfortheexpense.   
Certification. Youmustcertifythat thedebitcardisusedonlyforeligible
transportationexpenses.  Thiscertificationmustbeprovidedwhenyouinitially
receiveyourdebitcardandthereafteronanannualbasis.  

Note, theserulesregardingdebitcardsdonotapplytoterminal-restricteddebitcards
thataretreatedasvouchers.  Ifyouareprovidedadebitcard, theCompanywillnotifyyou
ifthedebitcardqualifiesasavoucher.  

Youmusthaveeitherincurredorpaidaneligibleexpensepriortoseeking
reimbursement.  Anexpenseisincurredwhenthetransportationservicegivingrisetothe
eligibleexpenseisfurnishedorwhenthegoodsgivingrisetotheeligibleexpenseare
purchased.  

16.  HowoftenwillclaimsbepaidunderthePlan?  
Exceptasprovidedbelow, claimswillbeprocessedonthedayyousubmitthemor

thefollowingbusinessday. Paymentsmaynotexceedtheamountcreditedtotheapplicable
accountortheapplicablemaximumbenefit. Furthermore, ifaclaimisinexcessofthe
amountcreditedtoyouraccountduringanyparticularcalendarmonth, theexcessamount
cannotbepaidfromamountscreditedtoyouraccountinsubsequentmonths.   

17.  AremyPlanbenefitstaxable?  
Undercurrentlaw, thebenefitsyoureceiveunderthePlanarenotcurrentlytaxable

toyou, norarethebenefitssubjecttofederalincometaxwithholdingandSocialSecurity
FICA) withholdingtaxes.  Insomecases, Planbenefitsmaybesubjecttostateincome

taxes.  
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18.  Whathappenstothemoneyinmyaccount(s) shouldmyparticipationterminate?  
IfyouarestillemployedbytheCompany, youmaycontinuetosubmitclaimsfor

eligibleexpenses (whetherincurredorpaidpriortoorafteryouceasetoparticipateinthe
Plan) untiltheendoftheclaimrun-outperioddescribedinQ&A19below.    

Ifyouremploymenthasterminated, youmaysubmitclaimsforeligibleexpenses
incurredorpaidbeforethedateofyourtermination.  Eligibleclaimsmustbesubmitted
within90daysfromthedateofyourtermination. Anybalanceremaininginyouraccount(s)  
afteryouceasetobeanemployeeandafterallbenefitstowhichyouareentitledarepaid
willbeforfeited.  

19.  Whatisthedeadlineforsubmittingclaims?  
ClaimsforeligibleexpensesincurredorpaidduringaparticularPlanyearmustbe

submittedwithin90daysfollowingtheendofthatPlanyear.    

20.  Whathappenstounusedaccountbalances?  
Unlessyourparticipationhasterminated (seeQ&A18), andexceptasprovided

below, unusedaccountbalancesattheendofaPlanyearwill, asprovidedintheAppendix,  
either: (1) carryovertothesubsequentPlanyear, or (2) beforfeitedfollowingthecloseof
theclaimrun-outperiodforthatyear.  Thereisnoabilitytocashoutyourunusedaccount
balance.  

21.  ThePlansoundstoogoodtobetrue.  ArethereanyreasonswhyIshouldn’t
participate?  

Asdiscussedabove, salaryyouelecttousetopayforPlanbenefitsisfreefrom
incomeandFICAtaxes.  Thisisavaluablebenefit.  However, becauseamountsdeferred
underthePlanarenotcountedaswageswhendeterminingyourSocialSecuritybenefit, it
ispossiblethattheremaybeareductioninyourSocialSecuritybenefits.  Ifyoursalaryis
abovetheSocialSecurityTaxableWageBase ($168,600in2024) yourSocialSecurity
benefitsprobablywillnotbeaffected.  IfyoursalaryisbelowtheSocialSecurityTaxable
WageBase, yourSocialSecuritybenefitsmightbereduced.  Youshouldconsultyourown
financialortaxadvisortodeterminetheeffectsofelectingtoparticipateinthePlan.  

22.  WhoholdsthefundsIhavesetasideunderthePlan?  
Separatebookkeepingentrieswillbemaintainedtokeeptrackofyouraccount

balances.  However, theCompanydoesnotsetasidePlancontributionsfromtheother
assetsoftheCompany.  
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23.  WhenwillmyparticipationinthePlancease?  
IfyouelecttoparticipateinthePlan, yourparticipationwillgenerallycontinueuntil

youseparatefromservicewiththeCompanyorareotherwisenolongereligibleforthe
Plan, oruntilyouelecttostopmakingcontributionsunderthePlan.  TheCompanymay
alsoterminateyourparticipationforcause.  

24.  WillIhaveanyadministrativecostsunderthePlan?  
ThecostofadministeringthePlan willbepaideitherbytheCompanyorby

participants, asindicatedintheAppendix.  

25.  HowlongwillthePlanremainineffect?  
TheCompanyhastherighttomodifyorterminatethePlanatanytime.  
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